s ot s BOI ?i<
Chi nhanh TP. H6 Chi Minh

Phong 202 & 203, Cao 6¢ Saigon Trade Centre, S6 37 dwong Ton Bic Thing, Quan 1, TP. H6 Chi Minh

Bank of India chi nhanh Thanh phé H6 Chi Minh chinh thirc di vao hoat dong tir ngay 22
thang 07 nAm 2016. Chung t6i dang tim ki€m CV va hd sO tlr nhirng (rng vién co kinh
nghiém cho cac vi tri dudi day:
1. KE TOAN KIEM DICH VU KHACH HANG (NON MANAGERIAL)

Trinh d® hoc van: T6t nghiép dai hoc tré IBn chuyén nganh Kinh t€, Ngan hang, Ké

toan, v.v...

Tudi: T6i da 30 tudi

Kinh nghiém ngan hang: Téi thi€u 2-3 nam kinh nghiém lién quan dén bd phan ké

toan va dich vu khach hang

M6 ta cbng viéc

Khai va quyét toan thué thu nhép doanh nghiép (CIT), thué thu nhap ca nhan (PIT), déng bao

hi€ém x& hdi cho nhan vién, tinh thué GTGT (VAT) dau vao va thué GTGT dau ra, tinh va ndp
thué khau tru;

Tinh va thanh toan lwong, tro cdp clia nhan vién Ngan hang theo luat Viét Nam;
M¢& tai khodn tiét kiém, tai khodn thanh toan va tai khoan tién gui;

Nhan va thanh toan tién mat cho khach hang;

Chuyén tién trong nuéc théng qua hé thdng VCB hodc CITAD;

D0 chiéu céac tai khodn Nostro.

Nhap liéu vao (rng dung ngan hang 16i d€ |uu tri cac co so dir liéu ké toan.

Soan thao va ndp cac bao cao theo luat dinh cho Ngan hang Nha nuéc theo Thong tv 35, CIC,
DIV, Co quan thué (VAT, CIT, WHT) v.v...

2. Nhén vién tai tro thwong mai (non-managerial)
1) CAC NHIEM VU CHINH:
1. Hi€u biét vé thw tin dung, bao lanh ngan hang, xt ly cac chirng tr thwong mai, bién nhan ty
thac, bao lanh nhéan hang vv
2. X ly yéu cau phat hanh thuw tin dung ctia khach hang bao gdbm ca Thu tin dung dv phong,
bdo lanh, chiét khdu bd chirng tir xudt khau trong hé théng Ngan hang 16i;
Ki€m tra b0 chirng tlr ddm bao tuan thi cac diéu khoan LC.
XU ly cac khoan thanh toan b chirng tir xuét khau t¢i Ngan hang thu ho;
Tao dién SWIFT.
Theo dbi cac by chirng tir xuét/nhap khdu qua han va phéi hop véi khach hang dé giai quyét
cac van dé lién quan dén 16i bat hop 1é clia bd chirng tlr xudt/nhap khau;
7. Cap nhat kip thoi cac chinh sach ndi bd va bén ngoai diéu chinh hoat dong tai tro thuong
mai;
8. Bé&o céo voi Ngan hang Nha nwéc theo huéng dan;
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II) KY NANG/NANG LU'C YEU CAU

6.

1. T6t nghiép dai hoc tré I€n chuyén nganh kinh t&, ngan hang, ké toan, v.v...

2. C6 2 - 3 nam kinh nghiém lam viéc trong ngan hang & vi tri Tai trg Thwong mai;
3.
4
5

C6 kién thirc sau rong vé UCP 600, ISBP 745, ISP 98, URC 522 va URDG 758;

. K¥ nang giao tiép tot;
. Cap nhat kién thirc V& quy trinh va thong 1é van hanh thirc tién cla hoat déng tai tro thwong

mai hién hanh.
Hi€u vé hoat dong cta ngan hang, linh virc ngudn vén va ngoai héi.

3. CHUYEN VIEN QUAN HE KHACH HANG-TIN DUNG-CHO VAY SME VA CA NHAN
(Non-managerial)
) NHIEM VU CHINH

1.

o o

Nhan vién Quan hé khach hang chiu trach nhiém tiép thi cac san pham tin dung ban 1é & ban
budn cho cac khach hang SME va khach hang ca nhan va phu trach toan bé qua trinh cap
tin dung.

Phat trién va duy tri mdi quan hé véi khach hang, ti€p can khach hang m @i va thuc hién cac
quy trinh danh gia tin dung.

Panh gia tdng thé nang Ic tin dung ctia khach hang dua trén khodn tai chinh va tai san dam
bao duoc thé chap va dé xuét |én cap trén dé phé duyét .

Soan thao tai liéu cho vay va céng chirng, dang ky giao dich dam bao véi co quan thdm
quyén

Hoan thanh muc ti€u kinh doanh dé ra.

Binh gia tai san thé chap cho Ngan hang.

binh ky danh gia tin dung déi v&i khach hang hién tai va danh gia mirc do tin nhiém cla
khach hang tiém nang

Ban chéo cac san pham khac cua Ngan hang cho khach hang.

Achieving budget on profit in order to reach business target.

II) KY NANG/NANG LU C YEU CAU

oakwNE

T6t nghiép dai hoc tré I€n vé chuyén nganh kinh té, ngan hang, ké toan, v v...
C6 2 - 3 nam kinh nghiém lam viéc tai Ngan hang v&i chirc danh RSM
Hi€u biét vé xtr ly ho so, tai liéu va gidi ngan.

Hi€u biét vé cac khoan vay tin chap va vay co6 tai san bao dam.

Tinh cach hoa dong, giao ti€p tot.

C6 it nhdt bang C Anh van hodc tvong dwong

MUrc lwong cho cac vi tri trén sé dwoc xac dinh duwa trén kinh nghiém va sy phu hop voi cac
tiéu chudn ctia Ngan hang.

Luong dw ki€én s& dao dong trong khoang tir 10 triéu dén 14 triéu,

Ung vién vui long gli hd so t¢i dia chi e-mail: boi.hcmvnm@bankofindia.co.in hodc
boihcmc@gmail.com
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Bank of India dwoc thanh 1ap nam 1906, 1a ngan hang céng 1én thtr 4 & An Bo véi tBng
vOn dau tw 1a 133 ty USD véi mang Iwdi 5.016 chi nhanh va 7.807 may ATM & An Dd. Ngan
hang c6 hién dién nwéc ngoai tai 22 qubc gia trai rong trén 5 chau luc - v&i 61 van phong bao
gdém 5 cdng ty con, 4 van phong dai dién va 1 c6ng ty lién doanh tai cac trung tam ngan hang
va tai chinh quan trong cta thé gi¢i nhw Tokyo, Singapore, Hong Kong, London, Jersey, Paris
va New York.
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sank ot maia BOI 7}{(
Bank of India j

Ho Chi Minh City Branch

Unit No.202 & 203, Saigon Trade Centre, 37, Ton Duc Thang Street, Dist-1, HCMC

Bank of India, opened its Ho Chi Minh City Branch on 22" July 2016 is seeking
CV/Resume from the experienced candidates for filling out the Position as per the details given

below:

1. ACCOUNTS CUM CUSTOMER SERVICE DEPARTMENT (NON MANAGERIAL)

Educational Qualification: Bachelor or higher degree from University in economics,
Banking, Accounting etc.

Age: Maximum 30 years

Banking Experience: Minimum 2-3 years in accounting & customer service department

Job Descriptions

Declaration & Finalization of Corporate Income Tax, Personal Income Tax, payment of
Social Insurance for staff, Calculation Input & Output VAT and payment of withholding tax.
Calculation & payment of Salary & allowances of staff of the Bank as per the applicable laws
of Vietnam.

Opening of Savings, Current & Term Deposits Accounts;

Cash Receipts & Payments to the customers;

Local Remittance through VCB or CITAD system;

Reconciles of Nostro Accounts.

Maintains accounting databases by entering data into the core banking application.
Compiling and submitting statutory reports to SBV as per Circular 35, CIC, DIV, Tax
authorities (VAT, CIT, WHT) etc.

2. Trade finance staff (non-managerial).

) KEY RESPONSIBILITIES:

1.

2

© N

Full knowledge of the subject of letters of credit, bank guarantees, handling of trade
documents, trust receipts, shipping guarantee etc.

Process customers’ request for issuance of letter of credit including that of standby letter of
Credit, guarantees, negotiation of export documents in Bank’s Core Banking;

Verifying documents ensuring compliance with LC terms.

Processing payment of export documents proceeds to the collecting Bank;

Creation of SWIFT messages.

Follow up overdue import/export bills and deal with customers to resolve problems relating
to discrepancies spotted on import/export bills;

Timely updation of both internal and external policy governing trade finance activities;
Reporting to the Central Bank as per extant guidelines;
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)

b)
c)

d)
e)
f)
)

h)

SKILLS/COMPETENCIES REQUIRED

a) Bachelor or higher degree from University in economics, Banking, Accounting etc.
b) 2 - 3 years’ work experience in the Bank as Trade Finance Staff;

c) Thorough knowledge of UCP 600, ISBP 98, UCC 522 and URDG 758

d) Strong communication skills

e) Up to date knowledge of current trade finance operating practices and procedures.
f) Sound understanding of banking, foreign exchange, and treasury functions.

RELATIONASHIP MANAGER- CREDIT-SME & RETAIL LOANS (Non-managerial)

KEY RESPONSIBILITIES:

The staff will be responsible for marketing various Retail & wholesale credit products to SME
& Retail customers and also will be accountable for the entire credit granting process.
Developing and maintaining customer relationship, approach new customers and conduct credit
evaluation application.

Assessing overall Credit Eligibility of customer based on the financials and securities to be
mortgaged & recommend the case to higher authority for approval/sanction.

Loan Documentations and creation of mortgage of securities with the Authority.

Achieving budget on profit in order to reach business target.

Evaluation of the assets to be mortgaged to the Bank.

periodic credit reviews of existing customers, and the assessment of the creditworthiness of
potential customers

Cross selling of other products of the Bank to the customers.

II) SKILLS/COMPETENCIES REQUIRED

a) Bachelor or higher degree from University in economics, Banking, Accounting etc.

b)
c)
d)
e)

f)

2 - 3 years work experience in the Bank as RSM
Documentation, Disbursement & File Processing.
Knowledge on secured and unsecured loans.
Good communication and pleasing personality.

At least C level Degree in English or the equivalent

Salary for the above posts will be determined on the basis of experience and suitability.
Indicative Salary will range between VND 10 Mn to 14 Mn

Please forward your CV to: boi.hcmvnm@bankofindia.co.in or boihcmc@gmail.com

Bank of India, established in 1906, is the 4" largest public sector Bank in India having a
global business mix of USD 133 Bn. with a network of 5016 branches and 7,807 ATMs in
India. The Bank has overseas presence in 22 foreign countries spread over 5 continents — with
61 offices including 5 Subsidiaries, 4 Representative Offices and 1 Joint Venture, at key
banking and financial centres of the world viz., Tokyo, Singapore, Hong Kong, London, Jersey,
Paris and New York.
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